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odparon anrafl KanKascKr,rfi paiioH



1. O6urue rroJrolnerrnrr

1.1. flonoll(eHue o6 apxrane MyHr4rlr4raJrbHoro 6roAxrersoro AorxKoJTbgoro
o6pasonareJrbr{oro yqpexAeHzr gercxuri oail J\|s 12 (.qanee MEAoy)
pa:pa6orauo B coorBercrBuvr c npr,rMepHbiM rroJrox(eHr4eM o6 apxr4Be
opfaHr43arlprH, yrBeplr{AeHHbrM npr,rKa:ou Pocapxr,rBa or 1 1 .04.2019r. J\b 42.

L2. B qenf,x cBoeBpeMeHHoro IIpr4eMa apxnBFrbrx /IoKyMeuron MF{OY Ans
xpaHeHl4fl, rlx yqera, coxpaHHocDr, y[opgAoqeHr4fl r{ LIcrroJIF,3OBaHI4fl Co3/laerag
apxr4B MFAOY (.qanee - apxran).

1'3. llpnxa3oM 3aBeAyrou{ero MEIOV uasnaqaercr orBercrBerruoe Jrnro 3a
apxr4B MFAOY.

r.4, B cnoefi pa6ore, orBercrBeHHoe Jir4rlo 3a apxr4B MBAOy,
pyltoBoAcrByercx 3aKoHolareJrbcrBoM Poccr,rficxofi @e4epaqrara o6 apxaBr{oM
AeJIe' HOpMaTI'IBHLIMH npaBOBbIMI4 aKTaMa, paC[OptAI4TeJIbHbIMA vl
Mero/llIqecKI'IMH AoKyMeHTaMr4 opraHoB lrcnoJrr]r4Telruofi BJracrr4
Kpacuo4apct(oro Kpafl v HopMarr,rBr-rbrMl{ rrpa.Bor3brMr4 aK.raM}r 14

pac[optAI4TeJIbIlbIMH AOKyMer{TaMr4 opfaFroB MecrHo|o caMoy[paBrrer-rH{
Kasxa3cxoro pafioHa, HopMarI4BHo-MeroAI,rqecKr4Ma rrToKyMeHTaMH rro apxallr{oMy
Aeny r4 Aenonpor43BoAcTBy 14 HaCTOTTUdAM rrOJroxeHHeM.

1.5. MEAoY o6ecner{r4Baer apxr4B ueo6xo4uMbrM rroMerueHaeM.
1.6. MI]AOV o6ecrer{r4Baer coxpaHHocrb, yr{er, o.r6op, ynoprAoqeHac H

I4crloJ'I b3o raaHbe AoKyMeHToe, o6pa:yrcqaxcs B e ro Aefl TeJIbHocrpI B coorBer erBvlr4
c 4efrcrnynrll4M 3al(oHo/{areJlbcrBona Pocczfrcxoff Oe4epaqvtw o6 apxrrBrJoM ApJre,
IIOpMaTI4BHbIMH IrpaBOBbIMI4 AOKyMeHTaMH rro Aeno[pon3Bo/IcrBy r{ apxr.rBrroMy
Aeny MFAOY.

1.7 . Pa6orHI,IK, orBercrBessrtfi ga o6ecneqeHr4e coxpaHHocrr4 AoKyMeH'.roB,
orr{r4rbrBaercr B csoefi pa6ore nepeA 3aBeAyrounrr,r MFIOV.

1.8. Kourponr' HaA Aetlrerblrocrblo apxnBa ocyuecrBJrrer sane4yroulufi
MEiIOv.

2, CocraB AoKyMeH'roB apxnBa MI;AOI/

Apxne MEAOY xpaHr4r:
2.L loxynaeHru roclotHHolo u BpeMenHbrx (cnr,rure 10 ner) cpoKoB

xpaHerll4f,, B ToM r{I4cne AoKyMeHTbr no JrHr{HoMy aoc'raBy, o6pa:onaBruaecr B

AerrerrbHoc'rpr MBnOy.
2.2. [oxynaeHrrr rocroflHHoro xpar]eH[r Lr AoKyMer{rbr no ,raunbvy

c o craBy rl ou4a(on) opraurz: aquft -npeArxecrB eHHr.rKoB (npnt ux wasruuuvr) .
2 .3 . ApxuBH bI e dr o H4rr ri I{rI I{ o ro np o Hcxo)K AeHHfl (.tp ra wx uatuuuvr) .

2 . 4 . Q ou a r o Jib3 o B a Hr4x Jrvrrnoro np o 14 cx oxA e HH x (npu ux uartuuuu) .
2.5. Cnpano.rHo-[or{cKoBbre cpeAcrBa K AoKyMeHTaM u yr{errrbre

AoKyMerrrbr apxuBa MFAOY.

3. 3ala.rn apxnBa MFAOY



K:aAaqaM apxr4Ba MFAOY orHocflrcs:
3. 1. OpratvrcarJufl, xpaHeHl4fl AoKyMeHroB, cocraB r(oropbrx npetrycMorpeFr

pa3AenoM 2 Hacrosulero llololKeHr{r.
3 . 2. KovrnJI e Kro BaH ue apxr4Ba MF {OY Ao KyMeHT axrvt, o6p a3 oB aBrxr4M ua fl. B

AerrenbHocrr4 MEXOy.
3.3. Y.{er AoKyMeHroB, HaxoArruluxcfl Ha xpaHeHur B apxvne M6[OY.
3.4. tr4cnorusoBaH[e AoKyMeFrroB, Haxol\flrrJuxcfl, Ha xpaHeHwLr B apxr4Be

MFAOy.
3.5. llo4roronxa w cBoeBpeMeHHar nepeAar{a AoKyMeHToB Apxanuoro

Sou4a Poccraffcrofi Oe4epaqran Ha rocrof,rrHoe xpaHeFrr,re B MyHarllrna;mrlrrfi
apxuB (e c,ryuae nr4KBnAartlrn MEAOY).

3.6. Mero4uvecKoe pyKoBoAcrBo vr KoHrpenb $oprrrrapoBatvrfl 14

odropuneHl{t Aen B roAp€I3.qereHl4.rrx MFAOy rr cBoeBpeueHuofi nepeAar{efr, vtx s
apxr{B MFAOY.

4. (DyrrKur.tu apxuBa ME/{OV

Apxrzn MFAOy ocyuecrBJrfler cneAyroqHe $yurqran:
4.1. OpraHpl3yer [pHeM /loKyMeHToB [ocroqHr-roro r{ BpeMeHurrx (cnr,rrue 10

ner) cpoxoB xpaHenkrfl,, B ToM r{r4cJre no Ju4qHoMy cocraRy, o6pa:onaBrunxcr B

Aefl leJlbHocrri MFAOy, cofJlacHo I4ucrpyxq vu rrc Aenonpor43BoAcrBy MFllOy.
4.2. Cucrerraau43lzpyer v pa3Merrlaer AoKyMeHTbr, nocrynarculr4e r{a

xpaHeHue B apxuB MBAOy, o6pa:onaBrur{earr B xoAe ocyuecrB te\tun
Aef,reJrbrrocrrr MEAOY.

4.3. llpuuznaaer Aena He no3IIHee r{eM r{epe3 1 roA nocJre 3aBepueFihq
Aenonpou3BoAcTBoM, yrIZTbIBaeT V XpaHHT AOKyMeHTbT rIO OCHOBHbTM

HanpaBneur{.xM Ae{TenbHocrr{ o6pa:onareJrbHofo yqpe)K4eHLTL yrropfl,qor{errHbre B

coorBercrBr,tH c r"ropMaruBr{brMr4 rpe6onau trflMV no apxzBHoMy Aeny.
4.4. Cocranrser v [peAcraBrfler orrncu Aen rocJre corJracoBalufl,

3Kcreprl{ofi xorranccweft MFAOy (.Uanee - 3K) Lra yrBep}r(AeHne 3aBeAyroueMy
M6AOy.

4.5. OcyulecrBJl{er yrler n o6ecner{r4Baer nonHyro coxpaHHocrb rrpr4Hrrrbrx
r{a xpaHeHne Aen.

4.6. Cozuaer, IIoroJIHfler H collepllreFrcrByer rrayqHo-crrpaBoqHbflt annapar
K xpaHr[IvrMQsr B apxr{Be AenaM 14 AoKyMeHTaM.

4.7. IrlH$opnaHpyer pyKoBoAcrBo vr pa6orunxon MFAOy o cocraBe vr

coAepxaHr4r{ AoKyMeHToB apxld.Ba

4 .7 . Opr aHz3yer r4crroJrb3 oBaHrre AoKyM eHToB :

- BbIAaeT B yCTaIIOBJIeHHOM nOpf,AKe AeIrA, AOKyMeHTbT Hrrr4 KOrrHr4 AOKyMeFTTOB B

IIeJrrx clyxe6uoro r4 Hayqr{ofo I4crroJrb3o BaHLrfl;
- BbI/laeT B ycTaHoBJIeHHOM rroprAKe KOn[I4 AOKyMeFTTOB r4 apXHBHbre ClpaBKr{;
- tseAeT yr{e'f r4crroJrb3oBaHLrfl, AoKyMerrToB, xparrfludHxcr B apxi{Be.

4.8. Vuacrnyer B pa:pa6orxe Hrrcrpyxqrau ro /IeJrorpoH3BoAcrny B

MEAOy, B cocraBJleHvru Horueuxrarypbr AeJr, B SopulipoBattvr u o$oprvrJrer,rvr4
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4.g, Vvacrnyer B npoBeAeHHI4 uepoupHxrHfr rto rroBbrrueHprlo
xnana$zxaL\vLr pa6oruuxoB rro BorrpocaM pa6oru c AoKyMeHTaMH.

4'10.llpono4rzr oKcrleprl43y IIeHHocrH AoKyMeHToB, xpaH.rriqr4xc.{ B apxaBe,
yqacrByer n pa6ore 3K MEAOy.

4.IL Oprarirasyer u oKa3blBaer MeroAnr{ecKyro rroMorub n noAroroBKe
AoKyMeuroB K nepeAar{e B apxuB MBIOy.

4,I2. Konrponl4pyer npaBl4rlbHocrr @opMr4poBaHr4x ra oSopMJreHr4s /Ien B

AenonpoH3BoAcrBe, a raKxe rroAroroBKy Aen K [epeAaqe Ha nocrosH]uoe
xpaHeHr4 e pa6orHaxar'ru MFAOV.

5. Ilpana apxr,rBa MEAOI/

Apxun MEAOY nMeer npaBo:
5.1. flpe4craur.rrrb 3aBeAyloqeMy MFAoy rpeAnoxeHn.rr no

coBepIxeHcTBoBaHI4iO OpfaHlr3aurlH xpaHeHI4.rI, KOMTIJIeKTOBaHI4t, yr{eTa w
HcrroJrb3oBaHLrfl apxrrBHbrx AoKyMeHToB B apxr4Be MEAOy.

5.2, 3anparuHBarb B noApa3.4eJreHr4.sx MFAOy cBeIeHHr, ueo6xoAnMbre
4nr pa6orbr apxnBa MFAOY.

5.3,,.{anarr peKoMeHAaL\uvr rroApa3/xerreHr.rrM MEI{oy ro BonpocaM,
orHocrlur4Mcf, K KoMrrereHL\uv apxvna MFIOY.

5.4' I4uSopMnpoBarb roApa3reJleHufi MFAOy o seo6xo4nMocrn nepeA@r{H
AoKyMeHroB B apxr4n MFllOV.

5.5. llpzru{Marb y.l.aarue B 3aceAaHrasx OK MFAOy.

4.3a rc.nroqnreJrbHbre rroJrolmeHHs.

4.1. B Hacrotlqee floloxteHl,Ie tro Mepe Heo6xo4zMocrt4, BbrxoAa yxazaunfi,,
peKoMeHIaqui,t BllllIecro.a[ll4x opraHoB Moryr BFroclrrF,cs H3MerJeHr.rs u
AorronueHu.s, Koropbre yrBepxAarorcr 3aBeAyroquu MFIOy.

4.2. Hactoxlqee llorox<esue Bcrynaer B cr4ny c MoMeura ero [oniluca]rnr.
Cpox uefi,cr.svrx llolorxesufl, He orpaHurreH. llo"uox<er{He ,qeficreyer Ao rrpr{rrfl-tnfl
HOBOfO.


